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Fees Include:
= Textbooks & Study Material * Exam Registrations
« Student Book Bag ¢ Digital Student Card

Pastel Payroll

Type of programme
Unigrad College Short Learning Programme (SLP) Provider Programme.

About this programme

You will learn how to navigate essential payroll functions, from working with employee information to processing
payments and producing accurate payroll records. Whether you're new to payroll or looking fo build on your
current skills, this course will provide practical knowledge and guidance to help you handle payroll responsibilities
efficiently and professionally.

Admission requirements

e Computer literacy and the ability to work with a computer mouse (mouse-skills)

e Knowledge and skilled in Pastel Accounting
It is highly recommended that a student completes the Short Learning Programme in Pastel Infermediate
available at Unigrad College.

Programme outline

Characteristics of this payroll software

Installation procedure

Requirements of the South African revenue services
Creating accounts for weekly and monthly paid employees
Operating the payroll system

Year-end procedure

Tax reconciliation

Course duration
e Saturday afternoon classes, 13:00 — 16:00, presented over 8 weeks.

Certification

On successful completion of the programme and internal assessments, students will be awarded the Unigrad
College Short Learning Programme (SLP) Certificate in Pastel Payroll.
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Student Portal

When you join the Unigrad family you will have automatic access to myUnigrad, the student portal through
which you can manage your academic profile, obtain your results, download your digital student card,
contact the support team and much more.

Fees and study material

Affordability and quality education make Unigrad College a popular choice with students. Fees can be paid
in monthly instalments or in full. Speak to a Unigrad career consultant about our fees and payment opftions.
Unigrad College also partners with Student Hero and Capitec. To learn more about the available funding
options, visit hitps://www.unigradcollege.co.za/funding-options/.

Textbooks and study materials are INCLUDED in our fees!

Accreditation
Unigrad (Pty) Ltd is accredited by the Quality Council for Trades and Occupations (QCTO) NATED/14/0054.
The college is a registered examination centre with the Department of Higher Education and Training (DHET
No: 699990686).

What is a Short Learning Programme?

The modern business world demands a vast variety of skills and abilities. Unigrad offers an extensive range of
short learning programmes particularly designed to address these demands by enhancing the quality of skills
and knowledge available to the workplace. These short learning programmes are typically aimed at
working adults, or those seeking employment and whilst they are not full qualifications, such as those
appearing on the NQF and registered with SAQA, their benefit lies in their rapid and significant improvement
to skill and knowledge levels of the student. This makes short learning programmes ideal for people who
need to upgrade their CV's, but do not have the time or finances to engage in a lengthy course of study.

Disclaimer

Short learning programmes are non-credit bearing. Information contained in this fact sheet is accurate at
the time of prinfing. However, factors beyond the control of Unigrad (such as environmental, regulatory or
technical changes) may cause the contents of this fact sheet, or of the programme to change. In the event
of any such change, Unigrad will notify current students. All possible measures will be taken to minimise
inconvenience to students.

I (student/legal guardian), hereby acknowledge that |
understand the information stated in this document and fully comprehend the specifics explained herein
pertaining to this programme.

Student/legal guardian signature: Date:
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